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Forklift Safety:

QHBA has a duty under Section 25(2) (h) of the Occupational Health
and Safety Act to take every precaution reasonable in the
circumstances for the protection of the worker, but there are specific
regulations governing the safe use of lifting equipment. Ministry of
Labour (MOL) inspectors will be looking to ensure that we are following
these specific regulations as well as ensuring that employers are
maintaining lifting devices to determine their load capacity and
ensuring a lifting device is constructed and equipped with suitable
ropes, chains, slings and other fittings, and maintained to ensure the
safety of all workers. Review MOL inspection information here:
https:/ /www.ontario.ca/document/guideline-safe-operation-and-
maintenance-powered-lift-trucks

Specific Occupational Health and Safety Act regulations for our
purposes may include:

e Construction Projects, Regulation 213/91.

e Industrial Establishments, R.R.O. 1990 Regulation 851.

There are also CSA standards governing this equipment like:

e B335-04 - Safety Standard for Lift trucks Z150-20 - Safety Code on

Mobile Cranes

Show Policy: Forklifts are provided by member authorized rental
companies. The QHBA has trained and licensed forklift drivers who are
authorized users of the onsite equipment. Only licensed forklift drivers
may operate these onsite lift trucks and each user must follow the
Show's policy and procedure for safe use of these vehicles.

Authorized users must review this Show Policy on forklifts and sign the
binder prior to use.
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Although forklifts are designed to perform rugged tasks, each time they are
used they can get damaged in any number of ways. That's why inspection
is of critical importance. Before each use, drivers must perform both a
visual inspection of the general condition and cleanliness of the lift truck, as
well as an operational check to test its proper functioning. If you notice
anything that may affect the normal operation of the forklift, immediately
alert Show staff.

Checklist for Visual
Inspection

e floor--clear of objects that
could cause an accident

® NoO obstructions overhead

* note any nearby objects to
avoid as you drive away

e fire extinguisher present,
and charged

e engine oil level, fuel level,
radiator water level (LPG,
gas and diesel forklifts)

e battery fully charged and
securely in place

e cables for exposed wires

battery plug connections

not loose, worn or dirty lutch and hift:

vent caps not clogged y Chqftc ol gﬁcrs. Iht.

electrolyte levels in cells shifts smoothly with no

hold downs or brackets Jolljmﬁ'ng orjler I, E all

bolts, nuts, guards, chains, | * Y Cﬁ COT:JIUO panel:a

or hydraulic hose reels not Ights ?n auges

damaged, missing or , operationd

loose steering: moves smoothly

e« wheels and tires not worn | © lift mechanism: operates
or damaged smoothly (check by

. ’?i;re FS)ressure of pneumatic g%ﬂ?tfﬁéﬁsé?,v g}(i:lri(émum
o forks not bent or cracked | gﬁ%@g;‘%%gsm: oves

" Rorking condition. " 9°° | smoothly, holds (check by
+ camoge eet ot roen. |SURIERSSRH)

. Chcﬁﬁ%ngmog?ns not e cylinders and hoses: not

worn. loose or bent leaking after above

: heck
7 [0 @R Sos ©F elfjes o ﬁoeucnjsuol sounds
that may indicate a leak

e hoses held securely, not * Permit only qualified

loose, crimped, worn or people to service and
rubbing maintain forklift trucks.

Checklist for Operational
Inspection

e horn working and loud
enough to be heard in
working environment;
other warning devices
operational

e floor brake: pedal holds,
unit stops smoothly

e parking brake: holds
against slight
acceleration

e deadman seat brake:
holds when operator rises
from seat

Inspection

Pre-use
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& Guidelines

Forklift Operation
No one must ride or operate a forklift truck except for a licensed & trained
forklift operator who is able to maintain control of the forklift and operate it
smoothly when stopping, starting, lifting and tilting.

Guidelines
Travelling:

e Keep your hands, arms, head, feet and legs inside the forklift truck. Travel
with forks as low as possible from the floor and tilted back.

e Obey posted traffic signs. Decrease speed at all corners, sound horn and
watch the swing of both the rear of the lift truck and the load. Avoid sudden
stops.

o |f thpe load blocks your vision, travel slowly in reverse. Always look in the
direction of travel.

e Keep an eye out for oil spots, wet spots, loose objects, holes, rough
surfaces, people and vehicles on the floor or roadway.

e To ensure the safety of others, know the blind spots of the lift truck with and
without a load. When anyone crosses the route bein? travelled, stop the
forklift truck. Lower the load to the floor, and wait until passage is clear.

Travelling on an Incline:

e Keep the forks pointed downhill without a load, and pointed uphill with a

load. Do not attempt to turn the lift truck until it's on level ground.
Steering

e Support the load bK the front wheels and turn with the rear wheels. Do not
turn the steering wheel shorplkl when travelling fast. If the lift truck is
overloaded, steering will be difficult. Do not exceed load limits, and do not
add a counterweight as an attempt to improve steering.

Loading

e It'simportant to know the recommended load limit of the forklift (shown on
the data plate) and the capacity of the fork, and to never exceed these
limits.

e Position the load according to the recommended load centre. Do not add
extra weight to counterbalance an overload. Keep the load close to the
front wheels to keep the lift truck stable.

e When inserting the fork, keep the mast of the forklift in an upright position
before inserting the fork into a pallet. Level the fork before inserting it.
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Raising the Load

* Do not raise or lower the fork unless the lift truck is stopped and braked.

e Avoid lifting a load that extends above the load backrest if there's any risk
of the load, or part of it, sliding back toward the operator.

e Check for odequote overhead clearance before raising a load, and
maintain a safe working distance from overhead power lines. Lift the load
straight up, then tilt back slightly. Watch that the load doesn't catch on
adjacent loads or obstructions.

e Don't back up until the forks are free.

e When a load is raised, the lift truck is less stable. The operator must stay on
the forklift when the load is in a raised position. Don't allow anyone to stand
or walk under the elevated part of the torklift, whether it's loaded or
unloaded.

Handling Pallets

e Ensure that forks are level and high enough to go into the pallet, and that
they go all the way under the load. Forks must be the proper width to
provide even weight distribution.

* Avoid trying to move or adjust any part of the load, the forklift or the
surroundings when on the forklift. Do not use pallets elevated by forklifts as
an improvised working platform.

Parking

e Park only in an approved location. When leaving the lift truck unattended,
secure it by setting the brakes, lowering the forks or load to the floor,
neutralizing the controls, and turning off the motor switch. Disconnect the
battery or (]:jo through propane shut-down procedures.

Loading or Unloading Straight Trucks &Tractor Trailers

e Preparing the vehlcle being loaded or unloaded

 Setthe vehicle's brakes, and chock the wheels. Install fixed jacks to support
a semi-trailer that is not coupled to a tractor to prevent it from upending.
Post signs warning people not to move a vehicle. Check that the height of
the vehicle's entrance door clears the forklift height by at least 5 cm (2in).
Make sure floors can support the combined weight of the forklift and the
load.

* Inspect the vehicle's interior for trash, loose objects and obstructions, holes
in the floor, and poor lighting. Install nonsllp material in any area that could
be a sllpplng hazard.

e Ensure that docks and dockplates are clear of obstructions and not oily or
wet.

Loading or unloading the vehicle

e Stay clear of edges of docks, or ramps. Have ed?es clearly marked.

* Do not tow or push railway cars or trucks with a forklift. Do not operate
forklifts inside vehicles for long periods without ventilation.

e Make sure that the dockplate is properly secured and can support the load
(load weight should be clearly marked).

e Drive carefully and slowly over the plate. Do not spin the wheels.



Safe Inspection T

Conduct pre-use equipment inspections
e Visual inspection of forklift truck
e Operational inspection of forklift truck

Safe Start

Once checklists are completed and signed.
e Ensure three points of contact for entry
onto forklift
e Ensure that you are wearing safety boots
must be worn
e Ensure the you are wearing a safety vest
e Start forklift safely

e Follow all safety precautions
e Drive Safety
e Report any incidents immediately
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Operator
Acknowledgement

Operators have read and understand the policies, procedure and
health safety requirements and acknowledge the expectation of the
QHBA for all users to operate forklift equipment per the requirements of
the policy and all regulations under the OHSA.

Name Date Initial
Name Date Initial
Name Date Initial
Name Date Initial
Name Date Initial
Name Date Initial
Name Date Initial
Name Date Initial

Name Date Initial
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Member
Recognition

The QHBA would like to acknowledge our member companies who
continue to provide forklift trucks for our use at the Quinte Home &
Lifestyle Show. They consistently provide us with safe, effective
equipment that helps us set up and tear down the show each year.

In addition, the QHBA would like to thank Safety Guys Workplace
Training's Chris Blackburn for Forklift Training and recertification
provisions.

Thank you to these member companies:

O SAFETYGUYS

11I( workplace safety trainers

|

BATTLEFIELD cxr 222

ST ORE




Important
Contact

Information

Position /

Description
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Contact

Show
Ruth Estwick || Director/QHBA 416-508-9928
CEO
Certified Forklift Driver
Steve '
QLS COMMIIEE || e mom g
Sha ngue Certified Forklift Driver
Warren Price QHL,S_ Commttee 613-961-9756
Certified Forklift Driver
Keith QHLS Committee
Watson Certified Forklift Driver 613-827-6510
Dillon QHLS Committee onsite contact
Watson Certified Forklift Driver only
Emilie QHLS Contracted onsite contact
L aviEl Event Planner only

Certified Forklift Driver




